
Parent Portal Navigation

Step 1: Go to Cottonwood.parentstudentportal.com

Step 2: Log in with your username and password provided to you at the
beginning of the school year. If you don’t know this information, please contact
your teacher and they can provide it for you.

Step 3: Attendance, Household Data Collection and Resources

● Attendance: Activities Log is where you will land once logged in. This is where
you will claim attendance for your student(s)

○ Select the Learning Period from the drop down menu

○ Click on “Show Log”

http://cottonwood.parentstudentportal.com


○ Select days your student engaged in assigned educational activities

Click “Save Changes” -Done for daily attendance

At the end of the Learning Period, you can click “sign and
archive” to submit your attendance for the learning period



● Household Data Collection: We are required to collect this information by the
state of California. Please fill out the total number of adults and children living in
your household. Include total monthly or yearly/annual income. Then sign and
print your name. Please click on “School”-->”Household Data Collection”

○ This information is confidential and not reviewed by teachers. If filled
out correctly, your information will be imported straight to the State of
California’s database. The Cottonwood School is provided additional
funding by this program, so we can provide your students with additional
support and resources.



● You can choose to opt out, if you would like to! You will enter “0” for
household size under “other”, and then enter “0” for your Yearly/Annual income
amount.

Sign, type/print your name out in the provided space, and then click “submit
agreement”

● Resources: Proof of residency and Parent-Student Handbook signature
○ Signed yearly



○ Please click on the “JotForm” link for each form, and complete the steps
○ You will receive a confirmation email for each one. You must complete the

P/S Handbook for every student you have enrolled with The Cottonwood
School. POR Jotform-->if multiple siblings, please list all in the space
provided. Only complete one POR jotform, but make sure you list all
students in your family.

*Please note, you must upload an acceptable proof of residence. Examples are
shown in the JotForm. If you are newly enrolling, and previously submit a POR for
registration, you MUST upload a new POR.




